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IIpaBuiia o0MeHa AeJIOBBIMH NOAAPKAMM
U 3HAKAMM /IeJI0BOI'0 rOCTEeNPUMMCTBA

1. O01ue moJI0KeHUud

1.1. [IpaBuia oOMeHa NeNOBBIMHM MOJapKaMH M 3HAKaMU JIEJIOBOTO T'OCTENPUHMMCTBA B
MKOY «Xenemypunckan COIIl» (nanee — I[IpaBuna) paspaboTaHbl B COOTBETCTBUU C
nonoxkeHusimu Konctutyrmum Poccuiickoit @eneparn, @enepanpHoro 3akoHa ot 25.12.2008.
Ne 273-®3 O mpoTHBOJCHCTBUU KOPPYIIUW» W MPHHATHIMA B COOTBETCTBUU C HUMHU HHBIMH
3aKOHOJATEIbHBIMU U JIOKAJIbHBIMU aKTaMHU.

1.2. [IpaBwiia ompeneNsoT eIuHbIe JIs Bcex paboTHHKOB MKOY «Xenemypumnckasn
COIlI» (nanee — Yupexaenre) TpeOOBaHMS K JAPSHUIO U IPUHSITHIO JAEIOBBIX IMOJAPKOB.

1.3. Yupexxenue moaAepKUBAET KOPHOPATUBHYIO KYJIbTYpy, B KOTOpPOH JI€JOBbIE
MOJApPKH,  KOPHMOPATUBHOE  TOCTENPUUMCTBO U TPEACTABUTEIbCKUE  MEpONPUSATHUS
paccMaTpuBalOTCA TOJBKO KaK HWHCTPYMEHT JUIsl YCTAHOBJIEHUS U MOJJEpPXKaHUS JETOBBIX
OTHOIICHUI U KaK MPOSBIIEHUE OOIIETIPUHATON BEXKIUBOCTH B X0OJI€ ACATEIBHOCTH Y UPEKICHUSI.

1.4. YupexxneHue HUCXOAUT M3 TOrO, YTO JOJTOBPEMEHHBIC JEJIOBBIE OTHOILICHUS
OCHOBBIBAIOTCSl HA JIOBEPUHM M B3aUMHOM yBakKeHHU. OTHOILIEHUS, MPU KOTOPBIX Hapyllaercs
3aKOH W MPUHIUIBI AETOBOM ATHKHU, BPEAST pemyTaluu YUpexKJeHUS U YECTHOMY UMEHH €ro
pabOTHUKOB, U HE MOTYT OOECHEeYUTh YCTOWYMBOE JOJITOBPEMEHHOE Pa3BUTHE YUpEXKICHUS.
Takoro posa OTHOIIEHHS HE MOTYT OBITh IPUEMJIEMBI B IPAKTHKE pabOThI Y UpexKACHUS.

1.5. [letictBue IlpaBmy pacmpocTpaHsieTcss Ha BceX paOOTHUKOB YUPEKICHUS, BHE
3aBHCHUMOCTH OT YPOBHSI 3aHUMAEeMOM JOKHOCTH.

1.6. Hannsle [IpaBuna npecienyer cieayromnue Heiu:

- obecrieueHne e€AMHOOOPA3HOTO TOHMMAHUS PpOJIM U MeCTa JICNOBBIX IOJApKOB,
JIEIOBOTO  TOCTEHNPUUMCTBA, MPEICTABUTEIBCKMX MEPONPHUATUI B  JIEJIOBOW  MpaKTUKE
YupexaeHus;

- OCYIIECTBIICHUE YIPABJICHYECKOM U XO3AWCTBEHHOW JESITENBHOCTH YUPEXKICHUS
UCKITIOYUTENFHO HAa OCHOBE HaJJIeXkKAIIUX HOPM U MPaBUII JIEJIOBOTO MOBEACHHUS, 0a3UPYIOLIUXCS
Ha TPUHOUIAX KadyecTBa MPENOCTABJICHUS YCIYr, 3allIUThl KOHKYPEHLUH, HEIOMYIICHUS
KOH(JIMKTa HHTEPECOB;

- OIpeZieTIeHHEe €IMHBIX Ul BCeX paOOTHMKOB YUpexaAeHus TpeOOBaHWM K JapeHUIo U
NPUHATHIO  JEJOBBIX IOAAPKOB, K OpPraHM3allUd W YYAaCTHIO B MPEICTaBUTEIBbCKUX
MEPOTIPUATHSIX;

- MUHUMHM3UPOBAHUE PUCKOB, CBSA3aHHBIX C BO3MOXHBIM 3JIOYNOTpeOieHHEM B 00JacTu
MOJIapKOB, TMPEJICTaBUTENbCKUX MeponpusThil. Haumbonee cepbe3HBIMM U3 TAaKUX PHUCKOB
ABJIAIOTCSL ONACHOCTh IOAKYNA M B3STOYHMYECTBO, HECIPABEUIMBOCTh I10 OTHOIIEHHIO K
KOHTpareHTam, NpOTEKIIMOHU3M BHYTPHU Y UPEKICHUS.



2. TpeGOBaHI/Iﬂ, NPpEeAbBABIACMBIC K 1€JIOBLIM IMOJapKaM
H 3HAKaM J€JI0OBOT0 roCcTenpuumMcrea

2.1. PaboTHUKM YUpexaAeHUs MOTYT TOJyd4aTh JIEJOBBIC MOJAPKH, 3HAKH JEJIOBOTO
TOCTEIPUMMCTBA TOJBKO Ha OQPHUIMAIBHBIX MEPONPHUATHSX, MPH YCIOBHH, YTO 3TO
HE IPOTUBOPEYHUT TPEOOBAHUSAM AHTHKOPPYIIIMOHHOTO 3aKOHOJATENhCTBA U  HACTOSIIUM
[IpaBuiam.

2.2. Tlomapku ® yCiayrw, TPUHUMACMbIC WJIA MPEIOCTABISIEMbIC YUPEKICHUCM,
MepeAaroTCcsl U MPUHUMAIOTCS TOJIBKO OT MMEHH YUPEXKJICHHS B ILI€JIOM, a HE KaK MOJApOK WU
repeaayda ero OoT OTAEILHOTO pabOTHHUKA.

2.3. JlenoBele mogapku, KOTOPbIe PAOOTHUKH OT HMMEHU YUPEKIECHUS MOTYT NepeaBaTh
JIPYTUM JIUIAM WM MPUHUMATh OT APYTHX JHI] B CBSI3U CO CBOEH TPYAOBOM NIE€ATEIHLHOCTHIO, a
TaKKe TMPEJCTaBUTEIBCKUE PACXOJbl Ha JIEJIOBOE TOCTEIPHUUMCTBO JIOJDKHBI COOTBETCTBOBATH
CJIEIYIOLIUM KPUTEPHUSIM:

- OBITh TPSAMO CBSI3aHBI C YCTaBHBIMHU LENSMU JICATEILHOCTH YUpEeXKACHUS, OO0
C TaMATHBIMU JaTaMu, I0OMIIeSIMH, OOIIEHAITMOHAILHBIMHU TTPA3IHUKAMU, HHBIMU COOBITHUSMU;

- OBITH pa3yMHO 00OOCHOBaHHBIMH, COPA3MEPHBIMH U HE SIBJISITHCS IPEIMETAMH POCKOIIIH;

- HE TPEACTaBIAThH COOOM CKpPBITO€ BO3HArpaxJeHWe 3a YCIYry, JACHCTBUE WIH
0e3/eiicTBre, MOMYCTUTEIBCTBO WM TMOKPOBUTEIHCTBO, MPEIOCTABICHUE TIPaB WU TPHUHSITHE
OTIPENICTICHHBIX PEIICHHH, TMO0 MOMBITKY OKa3aTh BIMSHUE Ha TIOJydYaTeNsl C MHOM HE3aKOHHOU
I HEATHYIHOM I1EIIBIO;

- HE CcO3/aBaTh [UIS TOJydaTesss 00s3aTelbCTBa, CBSI3aHHBIE C €ro  CIY)KEOHBIM
MOJIOKEHHE WIIM UCIIOJIHEHUEM CITYKEOHBIX (JOJKHOCTHBIX) 00s13aHHOCTEH;

- HE CoO37aBaTh pEMYyTAallMOHHOTO pHUCKAa Ui JEJIOBOTO HMMH/DKAa YUPEKJICHUS,
pabOTHUKOB M UHBIX JIMII B CIy4ae PacKphITUs HHPOPMAIMK O COBEPILIECHHBIX MOJapKax
Y IOHECEHHBIX MPEJCTaBUTENbCKUX PacXoaax;

-HE  TOPOTHUBOPEUYUTH  MPUHLMIAM U TpeOOBAHUAM  AHTUKOPPYMIIMOHHOTO
3akoHoAatenbcTBa Poccuiickoit denepanun, [lonoxeHnto 06 aHTUKOPPYIITMOHHON MMOJTUTHKH B
Vupexnennn, Koaekcy H3THKH | CIY)KEOHOTO TOBEICHUS PAaOOTHUKOB VYUPESKACHHUS U
OoOLIENPUHATHIM HOPMaM MOPAJIN U HPAaBCTBEHHOCTH.

2.4. ]lenoBble OJIapKH, B TOM YHCJIE B BHJIE OKAa3aHUS YCIYT, 3HAKOB 0COOOTr0 BHUMAaHUS
U ydacTus B pa3BJICKATENbHBIX U AHAJOTUYHBIX MEPOINPHUATHSIX HE JOJDKHBI CTaBUTh
MPUHUMAIOIIYI0 CTOPOHY B 3aBUCHUMOE IOJIOKEHHE, MPUBOJUTH K BOSHUKHOBEHHIO KaKUX-JIHOO
BCTPEUHBIX 0053aTEIBCTB CO CTOPOHBI MOJIydaTessi WIM OKa3bIBaTh BIMSHHUE HA OOBbEKTHUBHOCTH
€ro JICJIOBBIX CY)KJICHUHN U PEIICHUI.

2.5. CTOUMOCTh M TMEPUOJUYHOCTh AAPEHUS U TOJY4YeHHs JIEJOBBIX MOJAPKOB W/HIIU
y4acTusi B NIPEJICTABUTEIbCKUX MEPOINPHUSITUSIX OJHOTO U TOTO K€ TPEThEro JIHLA JIOJIKHBI
OTPEENATHCS AeOBOM HEOOXOIUMOCTBIO U OBITH Pa3yMHBIMHU.

2.6. B xauecTBe MoJIapKOB paOOTHUKU YUPEXKIECHHUS JTOJDKHBI CTPEMUTHCS UCTIIOTIH30BATh
B MaKCHMaJbHO JIOMYCTUMOM KOJHUYECTBE CIy4aeB CYBEHHUPHI, IPEAMETHI U U3/EIHs, UMEIOLIUe
CUMBOJIUKY YUpEKICHHUS.

2.7.Tlopapku ¥ ycnyrd He AOJDKHBI CTaBUTh I0J COMHEHHME UMUK WU JIEIOBYIO
penyTanuio YUpexxIeHus Wil ero pabOTHUKOB.

3. IIpaBa u 0013aHHOCTH PA0OOTHUKOB Y4pe:KIeHUs NPH 00MeHe 1e10BbIMH
NMOAPKaMH U 3HAKAMH JeJ10BOI0 roCTeNPUUMCTBA

3.1. PaGOTHMKH, TMpPEJICTaBIsAs MHTEPEChl YUpPEXKICHHS WU JEHCTBYs OT €ro HMEHH,
JOJDKHBI COOIOAATh IPaHUIIbl JOMYCTUMOIO MOBEACHUS NMPU OOMEHE JIeIOBBIMU MOJapKaMu U
IIPOSIBJIEHUH JIEJIOBOTO TOCTENPUUMCTBA.

3.2. PaboTHUKHM YupexJeHHs BIpaBe IapuTh TPETbUM JMIAM M MOJydaTb OT HHX
JIENIOBBIE NIOJIaPKH, OPraHU30BBIBATh M y4acTBOBATh B MPEJCTABUTEIBCKUX MEPOIPHUATHUSAX, ECIIN
9TO 3aKOHHO, A3THMYHO M JI€JAaeTCs MWCKIIOUUTENIBHO B JIENOBBIX LENSX, ONPEACIECHHBIX
HacrosmuMu [IpaBunamu.



3.3. [Ipu nr00BIX COMHEHHMSIX B TNPABOMEPHOCTH WIM STHYHOCTH CBOUX JCHCTBUI
paboTHUKM YupexaeHuss o00s3aHbl IOCTAaBUTh B HW3BECTHOCTh JUPEKTOpa YUpPEKACHUS
U IPOKOHCYJIbTUPOBATHCS C HUM, MPEXK/IE YEM JapUTh WM NOJy4YaTh NOJApKU UM y4acTBOBAaTh
B T€X WJIM UHBIX [IPEICTABUTENBCKUX MEPOIIPUATHSIX.

3.4.1lpu monmy4eHHWH [AEIOBOTO TOAApPKAa MM 3HAKOB JIEJIOBOTO TOCTENIPHHMCTBA
paboTHUKM VYupexaeHus 00s3aHbl NPUHUMATh MeEpbl MO HEIOMyHICHUIO BO3MOXHOCTH
BO3HMKHOBEHHUS KOH(IMKTAa HHTEPECOB.

3.5. PaboTHukn VYupexaeHUsT HE BIIPAaBE HCIOJIB30BaTh CIYKEeOHOE TOJI0KEHUE
B JIMYHBIX LEJSIX, BKIOYasi UCIIOIb30BaHUE UMYILECTBA Y UPEXKIECHUS, B TOM YHCIIE:

- 17151 IOJIY4€HHUsI OJapKOB, BO3HATPAXACHUS U MHBIX BBIFOJ Ui ceOsl IMYHO U JAPYTHX
qu B OOMEH Ha oOKa3zaHue YUpexICHUEM Kakux-JIn0o yCiayr, OCYLIECTBIEHUS JHOO
HEOCYIIECTBIICHUS OMNpPEICICHHBIX JCUCTBUH, Tmepeaayd HWH(POpPMALUH, COCTaBIISIOIIEH
KOMMEPUYECKYIO TalHY;

- IS TIOJTyYEHUS MTOJAAPKOB, BO3HATPAXACHUS M UHBIX BBITOJ JUISl JIMYHO U IPYTUX JIUIL B
IpoLecce BeIeHUs Jen YupexkJeHus, B TOM 4Hcie, KaK [0, TaK M IOcJe MPOBEICHUS
[IEPETOBOPOB O 3aKJIIOUEHUH I'PakJaHCKO-TIPABOBBIX IOTOBOPOB U UHBIX CIEIOK.

3.6. PaboTHrKaM VYupexaeHuss HE PEKOMEHIYeTCs NpPUHUMATh WK TepeJapuBaTh
MOJApKU JUOO0 yCIyrd B JIOOOM BHAE OT TPEThbUX JIMI B KadyecTBe OJ1aroJapHOCTU
3a COBEPILEHHYIO YCIYTY WJIN JaHHBIN COBET.

3.7. He pomyckaeTrcs mepenaBaTh ¥ TPUHUMATh TMOJAPKH OT YUPEKACHUS, €ro
pabOTHUKOB U MPEICTaBUTENEH B BUJIE JEHEKHBIX CPE/ICTB, KAK HAIMYHBIX, TaK U O€3HATMYHBIX,
HE3aBHCHMO OT BaJIIOThI, @ Takke B (popMe akiuii, OMIIMOHOB WM WHBIX JUKBUIHBIX LEHHBIX
Oymar.

3.8. PaboTHukHM VYupekIeHHs] OJDKHBI OKa3bIBaThCS OT MPEIUIOKCHUH, TTONydeHHS
MOAAPKOB, OIJIATHl UX PACXOJ0B U T.II., KOT/Ia [TOI00HbIE AEWCTBUS MOTYT MOBJIMSTH UM CO3/1aTh
BIIEYATJIEHUE O BJIMSHUM HA HCXOJ CHAEJKH, Pe3yJbTaT MPOBEICHHS TOProB, HAa MPUHHUMAaEMbIe
VYupexaeHueM pereHus 1 T.1.

3.9. AamuHUCTpanys ¥ pabOTHUKK YUpEeKACHUs HE IPUEMITIOT Koppyniuu. [logapku He
JOJKHBI OBITh HCIIOJIB30BAHbl JJISl JAa4KM/TIONYyYEHUS B3ATOK WJIM KOPPYILUUU B JIOOBIX €€
MIPOSIBIICHUSIX.

3.10. PaboTHuKk Yupex/ieHusi He BIpaBe MpeiaraTb TPETbUM JIMIAM WU IPUHUMAThH OT
TaKOBBIX TOJAPKH, BBHITLJIATHI, KOMIIEHCAIIMU M T.N. cTOMMOCTHIO cBbiie 3000 (Tpex Thicsd)
pyOsel WM HE COBMECTHMBIE ¢ 3aKOHHOMW MPAKTUKOM JENOBBIX OTHOIIEHUW. Ecimu paGoTHHUKY
VYupexaeHus npeiaraiTcs mo100HbIe TOJapKU WM JIEHBI'H, OH 00s13aH HEMEIJICHHO 00 3TOM
JTUPEKTOPY Y UpeKIeHUS.

3.11. PaGoTHUK YUpeXaeHHS KOTOPOMY IPH BBINOJHEHUU JOJDKHOCTHBIX 00S3aHHOCTEH
MpeaaraloTcs MOoJapKu WM WHOE BO3HArpaXkJeHUE Kak B MPSIMOM, TaK U B KOCBEHHOM BHUJIE,
KOTOpbIE CIIOCOOHBI MOBIIMATH Ha MOATOTABIMBAEMbIE W/WJM MPUHUMAEMbIE UM PEIICHUS WU
OKa3aTh BJIMSHHE Ha €ro JelicTBre/0e3/eiicTBIe, TOKEH:

- OTKa3aTbCsl OT HUX O HEMEJIEHHO YBEJIOMHTH ITUPEKTOpa YupexJeHus o ¢akre
MpeI0KeHUs ojapka (BO3HATPAXKICHHUS);

-0 BO3MOXKHOCTH HCKJIIOYHTH JAJbHEHUIINE KOHTAKTHl C JIMIIOM, MPEATOKUBIIUM
MOaPOK HIIM BO3HATPAXKICHUE, €CITU TOJIBKO 3TO HE CBSI3aHO CO CIIY>KEOHOM He0OX0IMMOCThIO;

- cllydae, €CIM NOJAapOK WM BO3HArpAXACHHUE HE MPEICTABISIETCS BO3MOXKHBIM
OTKJIOHUTh WJIM BO3BPAaTUTh, NEpeJaTb €ro C COOTBETCTBYIOUIEH CIIy>K€OHOM 3amucKOW Juis
IPUHATUS  COOTBETCTBYIOIIUX MeEp JUPEKTOpY VYUpPEeXJIEHHs U MPOJOJDKUTH paboTy
B YCTAaHOBJICHHOM B YUpPEXJAECHUU MOPSJIKE HaJl BOIPOCOM, C KOTOPBIM ObLIT CBA3aH MOJIAPOK WIIN
BO3HArpaKJcHHE.

3.12.B cinyyae BO3HUKHOBEHUS KOH(JIUKTA HMHTEPECOB HWJIM  BO3MOXKHOCTH
BO3HUKHOBEHHUSI KOH(IIMKTA HHTEPECOB NpPU MOJYYEHUHM JIEIOBOTO TMOJAapKa MM 3HAKOB
JIETIOBOTO TOCTENIPUUMCTBA paOOTHUK YupexkIeHUs 00s3aH B MUCbMEHHOHN opMe yBEIOMUTH 00
9TOM OJHO W3 JOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 3a IPOTHUBOJECHCTBUE KOPPYMHLHH, B
COOTBETCTBUH C MPOLEAYPOH pacKphITHs KOH(INKTA HHTEPECOB, YTBEepKAeHHOH [lonoxeHnnem o
KOH(IIMKTE UHTEPECOB, IPUHATHIM B YUPEKICHUH.



3.13. PaGoTHHKaM YupexaeHUs 3aperiaeTcs:

- CAMOCTOSATENIbHO IPUHUMATh MPEAJIOKEHUS OT OpPraHu3alUi WM TPEThbUX JIUI]
O BpYYEHHH JIETIOBBIX NIOJAPKOB U 00 OKa3aHUU 3HAKOB JE€JI0OBOI0 FOCTEIPUUMCTBA;

- IPUHUMATh 0€3 COTJIACOBAHUS C JUPEKTOPOM YUpPEKACHUS JEIOBbIE MOJAPKUA U 3HAKU
JIEIOBOTO TOCTENIPUUMCTBA B XOJE IIPOBEJIEHUS JIEJIOBBIX II€PErOBOPOB, IPU 3aKIHOUYEHUU
JIOTOBOPOB, @ TAK)K€ B MHBIX CIy4asx, KOTJa MOJ00HbIe AEHCTBUS MOTYT MOBJIHATH MU CO3/1aTh
BIIeYaTJIeHHE 00 X BIUSHUHN Ha IPUHUMAEMBbIE PEIICHNUS;

- IPUHUMATh JIEJIOBbIE MOJIAPKU M 3HAKH JIEJIOBOTO FOCTEIIPUUMCTBA B XOJ€ MPOBEICHUS
TOProB U BO BPEMsI IIPSAMBIX IIEPETOBOPOB MIPH 3aKIFOUEHUHU JOTOBOPOB (KOHTPAKTOB);

- IPOCUTH, TPEOOBATH, BBIHYX/IATh OPraHW3ALWU WU TPETHHX JIAL AAPUTH UM JHOO HX
POJICTBEHHHMKAaM JIEJIOBbIE TMOJAPKH W/WJIM OKa3blBaTh B UX IIOJb3y 3HAKH JIEJIOBOTO
roCTENPUUMCTBA;

- IPUHUMAaTh NOJAPKH B BUJAE HAJIWYHBIX, OC3HAJMYHBIX JIEHEKHBIX CPEICTB, LEHHBIX
Oymar, JparoleHHbIX METaJJIOB.

3.14. YupexxieHHe MOXET TPUHATh penieHne 00 ydacTuu B OJaroTBOPUTEIBHBIX
MEpOTIPUATHUSX, HAIllPaBJICHHBIX Ha CO3/IaHUE U YHpOYeHHEe MUMHKa YupexnaeHusd. llpu stom
IJ1aH U OO/KET y4acTHsl B IaHHBIX MEPONPUSITUSIX YTBEPKIACTCS TUPEKTOPOM Y UpEKICHHUS.

3.15.B ciygae OCYIIECTBIIEHHS CIOHCOPCKHX, OJIATOTBOPUTEIBHBIX  IPOTPaMM
VYupexaeHue A0HKHO MPEIBAPUTENBHO YAOCTOBEPUTHCS, YTO MPEJOCTaBisieMas YUpeKIeHUuEM
MOMOIIb He OyJeT MCMOJIb30BaHa B KOPPYIIIMOHHBIX LENSIX WM HHBIM HE3aKOHHBIM ITYTEM.

3.16. [Ipr B3aUMOJICHCTBUU C JIMIIAMH, 3aHUMAIOIIMMH JIOJDKHOCTH TOCYIapCTBEHHOM
(MyHUIIMDIAIBHOM)  CIIy’KOBI, CleAyeT pPYKOBOJCTBOBATbCSI HOpPMamH, pPEryIHPYIOIIUMHU
3THUYECKHE HOPMBbI U TpaBUja CIYKEOHOTO MOBEAEHHUS TOCYAAPCTBEHHBIX (MYHHIIMIIAIbHBIX)
CITY’KaluX.

3.17. Heucnonuenune Hactosmux [IpaBuin MOXKET CTaTh OCHOBAHWEM ISl IPUMEHEHUS K
pabOTHUKY Mep TUCLMITTIMHAPHOTO, aIMUHUCTPATUBHOIO, YTOJIOBHOTO M IPaX/1aHCKO-IIPaBOBOTO
XapakTepa B COOTBETCTBHUH C JICHCTBYIOIIUM 3aKOHOJATEIbCTBOM.

4. O6sacTh NpUMeHEeHUsI

4.1. Hacrosmue [lpaBuna mojyiexaT NMPUMEHEHHIO BHE 3aBUCHMOCTH OT TOTO, KaKUM
o0pa3oM mepenarTcs AEIOBbIE MOJAPKU M 3HAKH JIEJIOBOTO TOCTEPUUMCTBA: HAIPSIMYIO WIH
yepes MOCPETHUKOB.

4.2. Hacrosmue [IpaBuna sBisitoTcst 00s13aTeNbHBIMU AJIs1 BCEX PAOOTHUKOB Y UpexACHUS
B [1€PHO/] pabOThI B YUpPEKACHUU.



